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CH.5: Safety & Health (Summary)

1. The need for working safely:

Importance of safety at work:

Protect yourself & others.

Save the business from losing time & money.

Save the assets from loss & damage.

Follow the law of the country, & comply with the international standards.

2. Good housekeeping in the office:

Japanese developed a “5S” (five golden rules) to ensure a well maintained &
effective workplace & office.

The five principles are:

Sort, set & shine: Organize & keep the work area clean & tidy.
Standardized: Keeping a healthy working environment

Sustain: Keep all machines & equipment in a good condition

oW NP

Safety: Maintain a First Aid room for the staff to rest in case of emergencies
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3. Implications of safety:
Effect on the employee & organization if not maintaining safety at work:

Employee Organization
* Health problems. * High operation cost & medical
* Fatigue.x expenses.
e Stress (&) * Low productivity & quality of
* Dissatisfaction. La_ll axe production.
*  More absenteeism. sl 5 i< * More accidents.
* Labor turnover. 4dbgll s e The reputation & market share will
* Less loyalty & productivity. go down.

4. Hazards in the office:

Hazard: is anything that may cause harm like electricity.
Examples of the Hazards:

* Slippery floor.

* Using overcharged electrical equipment.

* Standing on swivel chairs to reach high shelves.

* Lifting heavy items without bending correctly.

* Torn carpets or broken floor.

* Removing safety guards on machines.

* Blocked passages.

Classifications of Hazards: Some experts classify hazards as follows:

1- Physical hazards such as noise, humidity,
improper temperature, lighting and
ventilation

2- Electrical hazards such as misuse, bad
maintenance, and un-insulated wires

3- Mechanical hazards such as trapping and
cutting fingers

4- Chemical hazards such as smokes, and
anti-insect sprays.

5- Other hazards such as polluted air and
water dust and fire.
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7. Health & Safety Regulations:

Employer’s duties:
e Safe & healthy working environment.
e Safe equipment
e Safe systems of work
e Safe methods of storing goods
e Suitable training in safety practices

e Promotion of health & safety with the organizations
Employee’s duties:

e Take care of the health & safety of themselves & others.
e Follow safety practices
e Don’t misuse anything provided for health & safety

e Cooperate with their employer in promoting & maintaining health & safety

Corporate / organization’s duty:

The company has to protect all the people in the company, employees, visitors, delivery

man & every person enter the company.
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8. Reporting Accidents:

Accident Report: form filled to give the details of an accident shortly after it has happens.

Importance of accident report:

* Help a person in case of insurance or claim from the employer.

*  Proof of the accident happening at work.

* Copy of the report must be given

ACCIDENT REPORT FORM .
to the person in-charge of safety &

1. Injured Person’s security.
Surname: First Name:
Position: Date of Employment:
Date of Bith: — Phane No, 1. Clad bl ge Glasles
Home Address: 2. Salall cdgy @JU
3. Ll Juala
2, Date and Time of accident: 4, &alal) cd g bl
3. Details of Injury: 5. Al ey dalall ¢ f5 lSa
6. 4GS wi L wen cileally Calall Jualis
4. Activity at the time of accident 553¢4 Ll A
. ivity at the time of accident: g P A .
7. laall dadall 440 6V il & L
5. Place of aceident and Injury: 8. sl a1 Skl ) ladd) 321 5 Ja
¢ i
6. Full details of the accident and injury suffered and explain how it 9. PP IR Y
happened,
Reported by: &l &
7. What First Aid treatment was given? Signature: ﬁ)gﬂ\ il @333

8,Was the injured person taken to the hospital? If yes, where?

9, Names and positions of witnesses:
1.
2.

Reported by: Signature:
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9. Safety Signs:

T DANGER

HARD HAT
AREA

2

Wear Hard Hat

Hazardous Area

Access For Wheel
Chairs

"

USE PROPER

LIPTING
TECHNIQUES

_

Heavy Vehicle Traffic

Lift Wight Properly

Mo Mobile Phones

(]

Biological Waste

Wear safety glasses

Fire extinguisher

Fire Exit First Aid Kit Wear Gas Mask
No Open Flames No Smoking RadiationArea
—
- A
Wear Safety Caution Danger
Boots Wet Floor High Voltage Area
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