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Writing Sample (a letter of application)

Dear Mr. Jones,

| am writing to apply for the position of Chef
which | saw advertised in Tuesday’s edition of Gulf

Daily News.

| am a twenty-five year old chef. | speak fluent
English and French. At the moment, | am working at
a small French restaurant in Al Adliya area. Before
that | worked as a chef at the Gulf Hotel. | worked
there for three years. | am creative and energetic, as

well as reliable.

| hope that you will consider me for the position. |
am able to attend an interview at any time.

Yours sincerely,

Ahmed Ali




(My new neighbourhood)

Dear Ali,

Hi —how are you? I’'m writing to tell you
that I’'ve moved. It’s really great here.

My new neighborhood is near the centre of the
city, and there is such a lot to see and do. There are
lots of cafés and open-air markets, and many of the
city’s famous theatres, museums and art galleries
are here.

I Love all the hustle and bustle, and everything
is close at hand. Of course there are some problems,
such as the constant noise of traffic.

My old neighbourhood was very quiet, but it
was also rather boring. It’s much more exciting here,
and I’'m really glad | moved.

That’s all my news, really. Write back soon and
tell me all your news.

Take care




An informal letter to a pen friend

Dear Rashid,

Hi — how are you? | know you do a lot to help
the environment, so I’'m writing to tell you about the
‘Plant a tree’ day we had yesterday at school.

Each class raised some money to buy small pine
trees. On the chosen day, we took the school bus
and left school towards the city park. There we
planted the trees on grounds and filled them with
water. We can’t wait for them to grow .We felt that
we had really saved Earth. We all went back to
school very proud of what we did. It was really a
great day.

Have you ever taken part in something like this?
It was really fun! What else can we do to help the
environment? Write back son and tell me all you
know!

Yours,

Ameen




An exciting Adventure

| had the most exciting experience of my life last
month when | went on a picnic with my friends,
Hassan and Hisham.

When we got into the car everything seemed to be
perfect, but soon the car broke down. Luckily,
Hassan fixed it and we set off again. At the
beginning of the journey the weather was good, but
then it started to rain heavily. When we arrived at
the woods, it stopped raining but we realized that
we had forgotten to bring a blanket. We sat on the
wet grass. Then, while we were having a picnic near
the river, we saw a bear. We were terrified.
Fortunately, the bear didn’t see us. As soon as the
bear went away, we breathed a sigh of relief.

We all went home exhausted. It was an exciting
adventure | will never forget. |




Describing someone

Dear Hameed,

Thanks for your letter. I’'m sorry | didn’t answer earlier, but |
was very busy with my end of term exam.

In my last letter you asked me about my best friend. His
name’s Yasser and he is quite good-looking. He is 12 years old,
with brown eyes and short dark hair. The first thing you notice
about him is his height! He is quite tall for his age, very slim and
fit. He loves wearing casual clothes such as jeans and trainers.

Yasser is a sociable and outgoing. He loves chatting on the
phone with his friends and taking part in sports activities,
especially swimming and football. His strongest point is his
sense of humour. He manages to make me laugh even in the
most difficult situations. He really means a lot to me and we are
inseparable. Nothing is more fun than being together.

Well, that’s all for now. What about your best friend? Write
back and tell me all about her!

Love

Hassan




A letter of advice
Dear Hassan,

Thanks for your recent letter. I’m sorry to hear
that you’re having trouble losing weight. I’'m writing
because | have a few suggestions that might help
you.

First of all, you could try leaving your car at home
and walking to work. This would be good exercise
and you’d also burn off calories. Also, 1 suggest that
you eat plenty of fruit and vegetables and less junk
food. In addition, you could join a fitness club or
even take up a sport. This way you’d lose weight
and also feel much better.

Well, | hope that my advice helps you. Write back
soon and tell me if these ideas work. I’m sure they

will!
Love

Katie




