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9-GUIDELINES FOR VISITING MODERATORS

Attend meetings as requested by the Moderation Section of the Directorate General of Educational Evaluation (DGEE).
Make sure you have: - the Student Assessment Handbook (esp. the mark sheet and rating
scales for each outcome, and the section on Formal Moderation)

- sufficient copies of the Moderation Forms

- sufficient copies of the ‘Marks Amended’ forms
Make sure visits last within a reasonable time.
On arrival at the school, meet the principal and obtain a copy of the official list of CA marks.
Meet each teacher individually in a convenient place (e.g. library). Fill in the “Teacher Information’ section on the Moderation Form.

Select a random sample of six students — 2 very good, 2 average, 2 weak — from (a range of) classes taught by the teacher. Ask the teacher
to find the evidence for these students.

On the Moderation Form, fill in the six students’ names, four-digit Seat Numbers, and ‘Before’ marks (out of 60).

Ask the teacher about any general points relating to the awarding of CA marks.

Consider the evidence provided by the teacher for each Outcome. Ask follow-up questions and discuss, referring to the ‘Evidence Required’
section of the SAH as necessary.

Comment on the type, quantity and quality of evidence presented, and also on any issues concerning Formative Assessment (feedback to
students, etc.)

In any students’ marks are inappropriate for any outcomes, adjust these marks accordingly, either up or down. Write the new overall mark
under ‘Mark After’, and give the reason(s) for the change, e.g. LST (- 1), WRT INFM (+2). (Note: Where necessary, further explanation can
be provided in the ‘Comments’ column.)

If no change is required, simply leave the ‘Mark After’ and ‘Reason’ columns empty.
If there is a serious case in which the marks for one or more outcomes are clearly all (or nearly all) problematic, do not amend any marks yet.
Instead, select a few more students and ask to see the evidence for the relevant outcomes.

Consider this evidence. If you now decide that there is not, after all, a serious problem, then simply follow the procedures above, adjusting
individual students’ marks as necessary.
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15. If, on the other hand, you find confirmation of a serious problem, amend the marks of all the teacher’s students for that outcome. State this
clearly in the ‘Comments’ section of the Moderation Form. Remember to include the names of all affected students in Step 17 below.

16. Note: If there is no evidence at all for a particular student in any outcome, discuss with the Team Head and, if necessary, award ‘zero’. (This
should only happen in rare, extreme cases.)

17. At the end of the meeting, Fill in the ‘Comments’ and (where necessary) ‘Recommended Professional Development Activities’ on the
Moderation Form. Ask the teacher to sign the form, and sign it yourself, giving your name.

18. Ask the teacher to fill in the ‘List of Students whose Marks have been Amended’ form. Check that all the details are correct, and sign the form.

19. Obtain the Principal’s signature and school stamp for both the completed forms.

20. Ask for photocopies of the two forms. The school should keep the originals, with copies for the teacher, the moderator(s) and, most importantly
for the Moderation Section at DGEE.

21. Later, write a report for DGEE, giving details of the visits, assessing how everything went, and highlighting any issues arising, in particular
those requiring follow-up action.
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10- FINAL MODERATION (Special Education- Al Amal school)

PURPOSE OF FINAL MODERATION

Final Moderation Visits are held towards the end of each semester, shortly before the exams.

During these visits, teachers will need to provide Visiting Moderators with convincing evidence that the marks which they have awarded for
Continuous Assessment are fair and accurate, and in line with national standards. Consideration of this evidence may result in amendments to
the teacher’s marks, either upwards or downwards.

EVIDENCE REQUIRED

Discussions will centre on the completed CA mark sheet for each class:

a) All marks awarded on this sheet should be based on the criteria shown in the official Rating Scales.

b) Only the marks specified on these scales will be awarded with the inclusion of 'in-between marks, where appropriare.

c) No half —-marks should be awarded.

d) A mark of ‘zero‘ should not be awarded for any outcome, except in very exceptional circumstances. (Note: See official DGEE rules and
regulations.)

In order to confirm/verify the accuracy of the marks awarded, two main types of evidence are available:

e The first consists of samples of work done by individual students.
e The second consists of the teacher’s written notes based on his/her observations during the semester.

These two types of evidence are combined in different ways for each of the skill-areas/outcomes as follows:

- 26-
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READING (15 marks) ekl

Independent Reading: (5 marks)

e For each individual, a completed copy of the ‘Student’s Record of Independent Reading’ (see page 98, and also pages 23-26,
of the Student Assessment Handbook), containing details of ‘texts read’ and ‘tasks done’ by the student.
e This sheet should be signed by the teacher, after she/he has verified that the information it contains is accurate.

e Some samples of students work should be provided.
Class-based Reading: (10marks)

o At least four examples of tasks in which students’ wrote responses to Reading texts (either in course materials or in quizzes).

e Each task should be accompanied by the relevant text (with any instructions) and the date.

¢ Reading tasks of this kind generally include a humber of items to which students should give correct responses. The resulting score must
then be converted to a score out of 5, in order to show its value in terms of the official Rating Scale. This value will depend on the
difficulty of the text and the type of task.

¢ Reading texts must follow the types specified in the reading outcome (see SAH 11-12, reading outcomes and rating scales).

e Samples should include different types of reading texts and variety of tasks.

e The length and the level of difficulty of reading texts should be suitable for grade 12.

WRITING (15 marks)

e For each student in the class, at least two typical samples of each of the two types of Writing are required.

e These pieces of work can come from classwork, homework, projects, etc., used in the normal course of teaching that they fit the intended
category (type) of Writing. It is also possible to include quizzes, but any such test-like activities should not predominate in the awarding of
continuous assessment marks. ( Note: writing should be done in class.)

e The samples should be genuine pieces of Writing, which are typical of the student and show his/her actual level of writing skills. Without
(inappropriate) assistance from any outside source.

e Each sample should include the date, as well as details of the task instructions.

e The sample should be annotated with both marks and comments made by the teacher.

On the day of the Moderation Visit, the teacher needs to have all of the evidence for each of his/her students readily
available and accessible, so that the visit can run as smoothly and efficiently as possible.
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