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How to write a letter or an e-mail!
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To: ...... 1.....@ikc.com
From: ...... 2ei.n. @ikc.com
Subject: ............ K TR
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Complete the following task. Write at least 40 words.

Situation:
Write an e-mail to your friend Nassir/Nasra. .

You are writing an email to your new friend Nassir/Nasra. He/she wants to know more
about you. What do you like and don't like to do? Tell your friend about your family. How
many brothers and sisters do you have? What do you do in your weekends?

Your writing should be elear and interesting.
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To: nassir@ikc.com
From: ahmed@ikc.com
Subject: Hello, Nassir!
g Alup Tas o) (Najma e O o il 5) AadUall Sy
To: nasra@ikc.com
From: najma@ikc.com

Subject: Hello, Nasra!
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Dear Nasra, ' Dear Nassir,
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1- Hello, ............. How are you and your family? ......c.ccccoevnneneenn.
2- It gives me great pleasure to send you this e-mail. .....................
3- Hello! How are you? | hope you are fine. ...............
Sandl oda (pe sy Lo Uy o Ciladia e sl Le aladin) lldall oSy
i Lgad (o yay Jan AUSH Gl fagy o) Jiady cdaniall 2y -8

lam .......... | am from Oman. lam ........ years old. | am in grade ......... | go to
..................... School.
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| am writing this letter/ e-mail to tell you about.......................
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- See you soon!
- | am looking forward to seeing you!
- I am looking forward to hearing from you!

- Good bye
- Bye
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Complete the following task. Write at least 40 words.

Situation:
Write an e-mail to your friend Nassir/Nasra. .

You are writing an email to your new friend Nassir/Nasra. He/she wants to know more
about you. What do you like and don't like to do? Tell your friend about your family. How
many brothers and sisters do you have? What do you do in your weekends?

Your writing should be clear and interesting.
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To: nassir@ikc.com
From: ahmed@ikc.com
Subject: My family
Dear Nassir,

Hello, Nassir. How are you and your family? | hope you are all fine. | am Ahmed. |
am from Oman. | am 11 years old. | am in grade 5. | go to Al-Hassan bin Al-Haitham
School. | am writing this e-mail to tell you about my family. | have a nice family. | live
in a big house with my father, mother, brothers and sisters. | have 2 brothers and 2
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| am looking forward to hearing from you!

Good bye
Ahmed



