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employ  يوظف job cuts  تقليل الوظائف (on) benefits المساعدات 

employees   موظفين hold a meeting  يعقد اجتماع trainee متدرب 

unemployed  عاطل عن العمل salary  راتب شهري get fired  مطرود من العمل 

staff  موظفين wage اجر يومي out of work بدون عمل 

make ends meet  يدبر أمور المعيشة intern  حرفة( -متدرب )مهنة    

  

 

 

 

 

 

 

 

 

creative team player 

innovative enthusiastic 

 CV confident 

contact flexible 

communication skills   

A Job worth doing VOCABULARY 

 

  
  

 

 يعمل ضمن فريق مبدع

 متحمس

 السيرة الذاتية

 مرن

 مهارات تواصل

 يتواصل

 واثق 

 مبتكر
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self-employed يعمل لحساب نفسه set up )ينشئ)عمل line of work  مجال التخصص 

be your own boss كن مديرا نفسك run s business يدير عمل take off زدهر ي  

grant منحة has a good head for 

figures 

قدرة جيدة في  لديه

 الحسابات 

have a head for 

business 

لأدراه  لديه أفكار جيدة 

 الاعمال 

entrepreneurs  مقاول private enterprise  شركات خاصة   

     

 

a. won                 b.    earned                           c.  brought                   d. gained 

a. divide                  b. employ                 c. earn             d. contact        

     

a. skills                   b. staff                     c. grants                 d. wages  

 

a. sum                   b. number                     c. amount                 d. quality 

a. institution                  b. corporation                    c.  entrepreneurs               d. business 

 

business مشروع  -شركة -عمل  sum (money)  مبلغ من المال quality صفة 

company شركة amount (work)   من العمل كمية  skill  مهارة 

corporation مؤسسة   -شركة  number(things)  عدد من الأشياء full-time job دوام كامل 

staff  موظفين divide يقسم permanent job  وظيفة دائمة 

personal  شئون العاملين split  يفصل   

1. Hassan has been working as an accountant for 14 years. He has ________ a lot of experience. 

2. Kindly leave your number in case we _________you for an interview. 

3. All ___________ should dress formally and attend the meeting on time. 

4. I have a great __________Of homework to do before going to bed. 

5. Most companies do their ___________ these days by mail. 
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a. number                     b. sum                 c. quality                d. skill 

 

a. out of work                     b. be his own boss               c. get fired                d. take off 

 

a. grant                 b. salary              c. meeting               d. skill 

 

a. divided                    b. creative               c. personal                d. unemployed 

 

a. benefits                     b. wages               c. skills                d. employees 

 

b. trainee                     b. permanent job                c. intern               d. full-time job 

 

a. number                     b. sum                 c. quality                d. skill 

 

a. wage                     b. sum                 c. quality                d. salary 

 

a. split                   b. set up                c. divided                d. took off 

a. split                   b. set up                c. divided                d. took off 

 

a. entrepreneurs               b. employees                c. skills                d. wages 

 

a. business                   b. benefits            c. quality                d. company 

b. corporation                   b. business                c. work                d. company 

6. To start this business, we need a huge ________ of money for the advertisements. 

7. He always comes late to work; I think he will __________ soon. 

8. The manager is holding a ____________with his stuff today in the evening at 6:45. 

9. Davidson remained __________ for three months till he finally found a good job. 

10. Many jobless people in my country are living on ___________. 

11. My brother worked as an ________ at this factory for 2 years after graduation. 

12. A great ________ of students were absent last week. 

13. He was quite open when he told me that he earned a _________of QR10000 per month. 

14. I ________ the sandwich with my classmate. 

15. The class _______into two big groups 

16. A successful teacher should have good communication ____________. 

17. Mr. Kamel is applying for a job of an engineer in a well-known oil ___________. 

18. I met many famous people like actors, footballers and singers in my line of__________. 
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Fill in the gaps with the suitable words from the box. 

benefits      –      company     –      salary 

A.  Where is that ________ you work for? 

B.     Many unemployed men and women are living on _________ these days. 

wage      –      skills     –      divided 

A.  Communication __________ are badly required in your line of work.   

B.  Ten __________by five is two. 

set up      –      sum     –      win 

A.   However well the paly the match they didn’t___________.  

B.    I couldn’t withdraw such a big _________of money from that ATM. 

permanent      –      work     –      business 

A.    I finally decided to close this restaurant; I can hardly run the ________there anymore. 

B.    What line of _________ in this corporation are you in? 

running      –      holding     –      gaining 

A. I think you should go to the gym. You are __________ more weight.    

B. Three private enterprises are __________a meeting tomorrow in Ramses Hotel.   

take off      –      earn     –   staff    

A.   She is working two jobs, day and night to __________living.  

B.    One of the _________ got fired last week due to his carelessness. 
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Choose the correct answer from a, b c or d. 

1. I wonder what Seraj _______ at present! 

a. do           b. does            c. doing            d. is doing 

2. Mother often _________ to be late. 

a. go           b. goes            c. is going            d. going 

3. Hassan _____________ his aunt once a week. 

a. visit           b. visits            c. is visiting            d. visiting 

4. Uncle Ali __________ back from Canada next Friday. 

a. come           b. comes            c. coming            d. is coming 

5. Anne __________ an English course this month. 

a. take           b. takes            c. taking            d. is taking 

6. My brother ___________always my computer without permission. 

a. uses           b. use            c. using            d. is using 

7. The Ozone hole _________ bigger and bigger these days. 

a. get           b. gets            c. got            d. is getting 

8. The referee ________ Messi off for a couple of fouls in less than 10 minutes. 

a. sends           b. is sending            c. sent            d. has sent 

9. Karim __________with his grandparents in Al Shamal. 

a. live           b. lives            c. is living            d. lived 

10. Mohammed __________as a salesman in a Qatar mall this semester. 

a. work           b. works            c. was working            d. is working 

11. A: How’s your English?      B: It____________. 

a. improved           b. improves            c. is improving            d. improving 

12. My science class ___________at 7:45 am. 

a. starts           b. starting            c. start            d. is starting 

13. My flight to London, ___________ at 12:00 pm. 

a. take off           b. takes off            c. taking off            d. is taking 

14. We____________ to a new house next month. 

a. move           b. moves            c. are moving            d. were moving 

15. I often go to work by bus. Yet today ___________ my car. 

a. use           b. uses            c.am using            d. is using 
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16. Can you call back after 2:30 because dad _____________now? 

a. sleeping           b. sleeps            c. are sleeping            d. is doing 

17. Houda __________ very much tired now. 

a. look           b. looks            c. looking            d. is looking 

18. The nurse ___________ the pulse of her patient. 

a. feel           b. feels            c. is feeling            d. was doing 

19. The tea your moms makes, really ___________ delicious. 

a. taste           b. tastes            c. is tasting            d. tasted 

20. I___________ of the exam tomorrow. 

a. thinks           b. think            c. is thinking           d. am thinking 

Correct the verbs in brackets. 

1. The secretary __________(come) over there. Look! 

2. I _________(feel) very upset now, as my marks are not ok this time. 

3. Mohanad __________(work) in a new company this month. 

4. Reem never _________(watch) TV during exam days. 

5. Water ______(boil)at 100 degrees centigrade. 

6. Every night, we ________(take) our dog for a walk. 

7. This glass of milk________ (smell). 

8. Moza ________(think) her boss is cross with as she always comes late. 

9. The train ___________(move) at 1:35 am at platform number 6. 

10. A: How’s David’s flu?                              B: It ________(get) better. 

11. Listen! Some one ________(try) to open the door. 

12. Oh! Your perfume__________(smell) great! 

13. I have no idea what Salem_________(thing) of. 

14. Nader ____________(have) a meeting at present. 
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